How to Access the Conviction Database 
1. To access the Criminal History Conviction Name Search, please log in using your credentials.
1. Click on the profile icon  [image: ]
1. Select File Center [image: ]
1. Click on Request Access button [image: ]
1. The Request Access button will show as Pending and then turn green to download the file.
1. Click download [image: ]
1. The file will start downloading in the Download Activity section lower on the page.[image: ]
1. Click the Save button [image: ]
1. Choose the directory or folder where you would like to save the file on your computer or drive.
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